
  

  

 

MNMS Drama Club 19/20 Parent Meeting 
October 7, 2019 

I. Agenda 

a) Welcome 

i) Meeting the co-advisors 

ii) Our Mission 

b) What to Expect 

c) Bye Bye Birdie and the Student Director Showcase 

d) Volunteer Committees 

e) Fundraising 

  



 

What to Expect in Drama Club 

Cast and Crew: 

Every child who attends an audition workshop, returns their actor contract, and attends 
auditions will be cast in the show. 

Changes are being made to Crew (Wednesday working sessions/Back stage limitations). 

Rehearsals: 

Up until February, rehearsals are held Mondays and Tuesdays after school, and on Thursday 
evenings. Students are only called when they are needed for rehearsal. The larger the part, 
the more they will be called. 

Managing and scheduling a cast of over 100 is a challenge. Please be patient and stay on 
top of announcements and schedules. 

Students are allowed to quietly have a snack in the cafeteria between 3:40 and 4:00. They 
are expected to be respectful of the space and leave it clean and intact. 

If students are not being used on stage during a rehearsal, they are to be sitting quietly in the 
auditorium. We encourage that they use that time to work on homework, or study lines. 

For any blocking or choreography rehearsals, students are to wear sneakers or dance shoes. 
NO CROCS, FLIP-FLOPS, HEELIES, CLOGS, UGGS, BOOTS, etc. This is a safety issue. 
They should also always be dressed in comfortable clothing that they can move freely in. If 
your student is wearing a dress, please make sure they have leggings.  

Students are not permitted to use their phones for phone calls, texts, or taking photos or 
videos during rehearsals or performances. Texting or calling home is permitted but must be 
restricted to that sole purpose.  

Rehearsals are open. Parents and guardians are invited to pop in and observe whenever 
they wish. We do ask that parents and guardians do not interrupt rehearsals and do not 
distract the work being done. Additionally, please do not bring friends or extended family 
members to rehearsals, as it’s too much of a distraction. 

 

 

 

 



 

Absences: 

It is difficult to hold rehearsals with children absent, but we understand that there are other 
things going on.  

We try to schedule rehearsals around the availability listed on the audition forms. Please try 
to list as many conflicts on the audition form so we can plan accordingly.  

If your child must be absent for a rehearsal, we need at least 48 hours’ notice, in case we 
need to make changes. Please email Kat, Matt and Amy if your student will need to miss a 
rehearsal or will be late or must leave early.  

Failure to provide 2 days’ notice or missing rehearsal altogether will be considered an 
unexcused absence. Your student can only have 3 unexcused absences before they are 
asked to leave the cast. Additionally, please understand, that too many conflicts and/or 
conflicts on consecutive weeks may prevent casting in certain roles. 

No student may participate in an after-school activity if he/she has been absent from school 
that same day. In those cases, the student will be considered excused. If possible, please 
email the co-advisors and let them know.  

Bye Bye Birdie 

Performance Dates:  

Friday and Saturday, February 28 and 29 at 7:30 pm 

Sunday, March 1 at 2:00 pm 

Audition Workshops: October 10, 14 and 15 

First Crew Meeting: October 16 from 4:00 to 5:30 

Auditions and Callbacks: October 21-29 

First Rehearsal (Full Cast Called): November 4 from 4:00 to 7:00 

(Rehearsal schedule will be published with the Cast list the weekend following auditions) 

Student Director Showcase 

What is it? 

Date TBD 

 



 

Volunteer Committees 

The success of each production relies heavily on the many parents/family members that 
volunteer each season. Below is a list of committees where we need help. We are asking 
that each student have a parent/guardian sign up for at least one volunteer activity this year. 
There are many different ways you can help, on-site or at home. Below are some of the 
volunteer opportunities available. There will be more opportunities throughout the year. We 
will have an online volunteer signup on the Drama Club webpage sometime this week.  

COSTUME COMMITTEE: 

Chairperson: Work with director to costume the show by sewing, thrift store shopping and 
altering clothes. Must stay within a reasonable budget. Be available for some rehearsals, 
Saturday work days and work between rehearsals to ensure costuming is near completion for 
final rehearsal week. Assign volunteers specific jobs during each work session along with 
any take home projects. (Note: Principle costume coordinator has been assigned. This will 
mostly be for Ensemble.) 

Volunteers:  Work on sewing, purchasing, assembling, cutting and/or fitting of costumes and 
accessories on performers. Assist in keeping costumes organized and ready. No need to be 
a seamstress! Reports to Costume Chairs. 

PROPS: 

Volunteers: Assist prop chairperson in the construction and/or collecting of props needed for 
the show. Reports to Prop Chair. 

SET: 

Volunteers: Sign up at online, once links are distributed, to be informed of set build 
dates/times. Participate by either painting, building, transporting, or tear down of set by 
informing the Set Chair of your skill level. You do not need to attend every build date but the 
more you can attend the better! Reports to Amy Sliman. 

 

 

 

 

 



 

CONCESSION STAND:  

Chairperson: Coordinate collection and set-up of concession goods. Set up concession 
tables before each performance and clean-up after each performance.   

Volunteers: Work the concession tables before, during intermission and after performance. 
Arrive about an hour before doors open to help set-up. Reports to Concession Chair. 

FLOWER SALES:  

Chairperson: Coordinate collection and set-up of flowers. Set up flower tables before each 
performance and clean-up after each performance.   

Volunteers: Work the flower tables before, during intermission and after performance. Arrive 
about an hour before doors open to help set-up. Reports to Flower Sales Chair. 

BACKSTAGE SUPERVISION:  

Chairperson:  Supervise cast while offstage pre-performance, during performance and at 
intermission. Maintain order and quiet between scenes. Attend all final tech week rehearsals 
to become familiar with the performers and show. Be available for all performances. This job 
could be shared by two individuals working together. 

Volunteers: Assist chairperson in maintaining order as listed above. Reports to Backstage 
Supervision Chair. 

PUBLICITY: 

Chairperson: This committee is in charge of getting the word out about our show! This 
involves contacting newspapers and other publications, radio/television stations, and 
distributing flyers and posters to local merchants and schools within the district. 

Volunteers: Assist chairperson as needed. 

TICKET SALES: 

Volunteers: We need help selling/distributing tickets at the door the days of the shows. 
There will be an online sign-up available closer to the performance. 
 
 
 
 
 
 
 



 

TECH WEEK DINNERS/GREEN ROOM RECEPTION/CAST AND CREW PARTY: 
 
Chairperson: Responsibilities include helping to plan and buy items needed for the tech 
week meals, the opening night reception, and the cast party, also setting up, and cleaning up 
after each. 
 
Volunteers: Assist chairperson as needed. 
 
FUNDRAISING: 
Volunteers: This important committee organizes various fundraisers in order to raise much 
of the money needed for Drama Club performances, trips and activities throughout the year.  
 

Drama Club Fundraising 

Thank you for supporting our Drama Club Fundraising efforts by considering participating in and/or 
donating items.  Our Fundraising helps subsidize the cost of our productions and the trip to NY. We 
value your assistance and involvement. Participation is never mandatory but is always appreciated. 
We have many fun activities planned and hope you will join us. 

Planned for this year: 

 Texas Roadhouse Roll Sale and Dine to Donate Night 
 Chili Cookoff and Costume Contest 
 Dine to Donate at the Greek, Five Guys and Harrison’s  
 Paint and Sip  
 Make It and Take It 
 Ice Cream Social 
 Bye Bye Birdie Gift Basket Raffle 


